
 
 

 

 FOR IMMEDIATE RELEASE: [Date] 
Contact: [Contact Name] 

[Organization Name] 
[Phone Number] 
[Email Address] 

 

[Headline: Brief and to the point] 
(Subhead: Concise, giving the editor instant information about your news story) 

 
[City/County], Georgia – Lead with a strong paragraph that explains what you are announcing, 
where, and its relevance. Tell the reader why they should care. 
 
Second paragraph: Add more relevant details regarding the announcement and its impact. Include 
information about your organization’s mission and how this grant supports it. 
 
Include supporting quote(s) from your executive director or other leadership from your 
organization. This is a good place to reinforce your mission and how this grant supports it. 
 
A few more suggestions: 

- Refrain from jargon: use language people can understand 
- Write objectively: any opinion can be conveyed in the quote(s) 
- Keep your announcement to one page 
- Make sure the press release provides answers to what, when, where, why, and how 

 
*** 

About [Your Organization] 
[Your organization] was founded in [date & year] and has served [number of people or geographic 
areas served]. Learn more at [website link] 
 
About Community Foundation of Central Georgia 
The Community Foundation of Central Georgia was founded in 1993 by a group of citizens 
interested in encouraging philanthropy and strengthening communities. Since then, the 
Foundation has awarded more than $100 million in grants. Our donors make possible the 
Foundation’s mission to enhance the quality of life for the people of Central Georgia. To learn 
more, visit cfcga.org.  

Your 
Organization’s 

Logo 

https://cfcga.org/

